HANDBOOK FOR 4TH SEMESTER STUDY ABROAD - SIS ENGLISH

I Introduction

This information is intended to help SIS students prepare their study abroad semester. It is strongly recommended that the BA study abroad semester is placed in the 4th semester as the SIS curriculum specifically opens for this possibility in the 4th semester.
II Academic Requirements

A. Course content and required student workload.
The specific combination of courses forms the basis for the SIS study board’s final approval that the semester studied abroad can replace the ordinary 4th semester in the SIS curriculum. 

Therefore, the selection of courses must be approved by the SIS English coordinator before the commencement of the study abroad semester.

Normally, the course approval involves the following steps:

· course offerings of the host university are made available at the (host) university website

· the individual student writes down a list of subjects of interest and arranges a meeting with the SIS English coordinator

· a combination of courses which fulfils the requirements to academic content and workload is found

· the SIS English coordinator writes down and signs a formal approval of the subjects. For students who choose to study at an Erasmus partner university, the coordinator must sign a Learning Agreement. The Learning Agreement must also be signed by the study abroad coordinator of the institution (AAU), Marian Simonsen, International Office.
When abroad, students are required to select a combination of courses which is equivalent with the workload of an ordinary student at the host university, and which represents a workload of 30 ECTS points. Determining the precise extent of a combination of subjects can be difficult as courses and modules are organized in different ways in different countries and as there is no globally accepted standard for the measurement of course/module workload (such as ECTS).  Students are advised to contact the international office of the host university for information on the specific credit system applying to that university and information on the specific workload per term/semester.

B. Examinations

Students must complete official on-site examinations at their host institutions. The examinations should either be the same as those given to local students, or they should be official examinations arranged for exchange students by the host university.
Students who fail one or more of the required courses will be required to sit for make-up examinations upon their return to AAU.

In addition to the AAU requirements outlined above, students are required to abide by the rules and regulations of the host university and of the host government. 
III Financial support

A. Exchange Programmes

Thanks to Aalborg University’s agreements with a range of partner universities in Australia, Hong Kong, England, Scotland, Canada and the U.S., a number of study places at these partner universities are available to SIS students free of charge, i.e. a tuition fee is not charged. 
B. “Udlandsstipendium”

If the student wishes to study at another university, he/she can utilize the so called ‘udlandsstipendium’. The udlandsstipendium is a grant, intended to cover wholly or partly the tuition fee charged by the selected university. Please find more information on ‘Udlandsstipendium’ at http://www.sukontor.aau.dk/Udlandsstipendium
C. Travel scholarships

Aalborg University’s International Fund offers scholarships to cover costs of travel to the foreign study site. Kirsten Pallesen administers this scholarship. For more information, see the International Office’s website on scholarships.

IV . Application procedures and deadlines 

A. Applying for exchange programmes.

Students must submit a list of their first three choices to Mariann Simonsen, Study Abroad Coordinator, International Office, no later than June 1st. Students should prioritise their choices, for example: First choice: University of South Bank, Second choice: University of Oregon, Third choice: University of Westminster (“udlandsstipendium”).
Study abroad coordinator Mariann Simonsen and SIS English coordinator Bent Boel will review the listings and select the students for the exchange programmes, based on the students’ stated priorities. If there are more applicants than available places at a particular university, students with the best results on their second semester examinations will be given preference. 

Students will be informed of their selection in June and July. 

B. Foreign University Application Forms

During the month of June or July, students will receive a letter from Mariann Simonsen, Study Abroad Coordinator, with confirmation of their study place, application deadlines, application forms, etc.

C. Travel Scholarships 

The deadline to apply for travel scholarships from the International Fund is March 1st for exchange places within EU and November 1st for other places.

V. Exchange programmes – places available for SIS and ALMEN  students.
Australia:
Murdoch University (ALMEN + SIS) 

1

Flinders University (SIS)


1

Canada:
University of Manitoba
(ALMEN + SIS)
3

England:
South Bank University
(SIS)

1

Hong Kong:
Lingnan University (ALMEN+SIS)

3

Scotland:
University of the West of Scotland (SIS)

3

Dundee University (SIS) 


2

USA:
Dana College(ALMEN+ SIS)

2

Old Dominion University (Virginia) (SIS)
2

University of Iowa (ALMEN+SIS)

2

Brenau University(ALMEN+SIS)

2

University of New Mexico
(ALMEN+SIS)
5




VI. Course selection and Approval 
A. At the time of application

Before submitting their applications to the foreign universities, students should prepare a tentative study plan (list of courses) which should be approved by the SIS English Coordinator.

B. Before final registration at the host university

Within two weeks of arrival at their host universities, students should inform the SIS English Coordinator, about the titles and levels of the courses for which they intend to register. Students can send this information by e-mail (sis-eng-coordinator@cgs.aau.dk)

C. Do not register for exams at AAU if you are going to study abroad

If you are going to study your 4th semester at a foreign university you should NOT register for 4th semester teaching and exams at AAU. If you do not pass all required exams at the foreign university, the SIS secretary Inga Andersen will help you register for make-up exams. If you have not passed all required exams at the foreign university, please contact the SIS English coordinator who will help you decide which exam to take, in order to make up for the missing exam (and the ECTS points attached to it).
VII Submitting Transcripts

After having completed your study abroad semester, you must submit an official record of your courses/exams at the foreign university to Inga Ernst Andersen. 
VIII People who can help

Bent Boel, SIS English Coordinator 
Fibigerstræde 2, rum 16 A

Telephone: 9940 8435

e-mail: sis-eng-coordinator@cgs.aau.dk
For questions regarding course selection and approval.

Mariann Simonsen, Study Abroad Coordinator, Fredrik Bajers Vej 5, room 102. Telephone: 9940 9650. e-mail: mas@adm.aau.dk.  For practical matters in relation to study abroad.

http://internationaltkontor.aau.dk
Kirsten Pallesen, Assistant Administrator, International Office, Fredrik Bajers Vej 5, room 104. Telephone: 9940 9654. e-mail: kp@adm.aau.dk.  For questions regarding Travel scholarship.

Inga Ernst Andersen, secretary for the Study Board of Language and International Studies, room 3.232, Ks3, Telephone 9940 9190; e-mail: inga@cgs.aau.dk 

Anne Tværsig Olesen, SIS student counsellor, for discussion of personal considerations and questions regarding the study abroad semester.
IX Other sources of information

Finally, please note that International Office keeps a database of student reports regarding the study abroad experience at different universities. 
